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1. MACIIOPT PABOYEI ITIPOTPAMMBI AJANITAIIMOHHO
JTUCLHUTIJIMHBI

1.1.06s1acTh NIPMMEHEHHS IPOTPAMMBI

[Iporpamma nUCHMIUIMHBI pa3padoTaHa B COOTBETCTBUH C YYECOHBIM IIIIAHOM,
pa3paboTanHbiM Ha ocHoBe Ilucebma MuHucrepcTBa npocBemieHusi Poccuiickoit
®enepanuu ot 11 deBpans 2019 Ne 05-108 «O npodeccrnonaTbHOM 00YISHHUH JIHI] C
pa3IMYHBIMU (OpMaMU YMCTBEHHOM OTCTaIOCTH», METOIUYECKUX peKOMEHAAIIHi
[0 OpraHu3allMkM M OCYILIECTBIEHUIO O0pa30BaTEIbHON AEATENBHOCTU IO
nporpaMMaM MpOQpECCHOHATBHOIO OOYUYEHHUsS JIMI C YMCTBEHHOM OTCTaJIOCThIO
(HapyHIEHUSIMU UHTEIUIEKTyalIbHOTO pa3Butus) - M.: ®I'bOY II10 UPIIO, 2022. -
33 c.

1.2. Mecto AMCUMILINHBI B CTPYKTYpe aJanTHUPOBAHHOM
o0pa3oBaTeJibHON NPOrpaMMsbl PO ecCHOHATBLHOI0 00yYeHHUA:

[Iporpamma BkjIIOYEHa B aJanTallMOHHBIA IMKJI Y4eOHOrO IUJlaHA U
YUUTHIBAET OCOOCHHOCTH ICUXO(PU3UUECKOTO0 Pa3BUTHSA, WHJUBHUIYyaIbHBIC
BO3MOYKHOCTH OOYYalOIIMXCSl C OrPAaHUYEHHBIMH BO3MOKHOCTSIMU 3JI0pPOBbs (C
paznuyHbiMi  (OpMaMH  YMCTBEHHOM OTCTaJOCTH), a TaKxke o00OecreurnBaeT
KOPPEKIHUIO HEKOTOPBIX HAPYUIEHUH Pa3BUTHUS U COLMANBHYIO aJaNTalUI0 JAHHBIX
00y4Jarommxcs.

Crnennduyeckoil 0COOCHHOCTBIO JeeKTa TpU YMCTBEHHOW OTCTAJIOCTH
SBJISIETCS HAPYIIEHUE BBICIIUX MCUXUUYECKUX (QYHKIMN - OTPAKEHUS U PETYJISLUU
MOBEJICHUSI U JICSITEIbHOCTH, YTO BBIpaKaeTcs B Jedopmariuu Mo3HaBaTEIbHBIX
IPOLIECCOB, MPU KOTOPBIX CTPAAAECT 3MOIMOHAILHO-BOJEBas cdepa, MOTOpPHUKA,
JUYHOCTh B LenoM. JlaHHas kareropusi OOYy4alolMXCS UMEET 3aTpyJIHEHUS U
pOOIEMBI B MEKIMYHOCTHOM B3aMMOJICHCTBUH, YMEHUU HAJIaKUBATh KOHTAKTHI U
COTPYIHUYATh; B YCBOCHUU TEOPETHUUECKUX 3HAHUM, B OBJIAJICHUU MOHATHUSIMH, B
YCTaHOBJICHUM TNPUYMHHOCIIEICTBEHHBIX CBS3€M M 3aBUCHUMOCTEH, 0000IIEHUH,
NIEPEHOCE 3HAHUI B HOBBIE YCIIOBHSI.

[Ipu co3nanuu cnienuanbHBIX YCIOBHI OOy4YEHUs IJisi JAaHHOW KaTEropuw,
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OOyYaroIIMXcs B MPOTpaMMe MMPUMEHSFOTCS CJICTYIOITHUE METOIBI:

- IIMPOKOE UCIOJIb30BAHUE HATJISIIHOCTH U MPAKTUYECKUX 3aHATHIA;

- CTPYKTypHas MpOCTOTA U3JIOKEHUSI yUeOHOTO MaTepHaa;

- TOATaIHBIN XapakTep oOydenwus, nuddepeHIpoOBaHHAS TOMOIIIb;

Paznuuus B 00pa3oBaTebHOM CTapTOBOM YPOBHE OOYyYaloOIIUXCA C
HapyIICHHBIM UHTEJUIEKTOM TPEOYIOT MHAUBHUIYaIbHOIO OAX0/1a Ha KaXK0M dTarie
OCBOCHHMSI TUCIUIUIAHEL. [IporpamMma pacumpsieT COMaIbHBINA OTBIT 00YYaOIINXCS
U TpeayCMaTpUBaeT HCIOJIb30BaHUE KOPPEKIIMOHHBIX TEXHOJIOTHH, aJeKBAaTHBIX
0COOBIM 00pa30BaTEIBHBIM MOTPEOHOCTSIM 0OyJaroruxcsi ¢ OB3.

1.3.1lesn u 3a1a4M AUCHUATNIIMHBI

Hean: hopmupoBanre y o0ydaronuxcss HaBHIKOB PabOThI HA KOMIIBIOTEPE,
yMEHHE padoTaTh C pazIMUYHBIMM BUAAMU HHGOpPMALUK OKPYKAIOIIETO MUpa U
MPUMEHSTh TOYHYIO U MOHATHYIO MHCTPYKIIMIO MPU PEIICHUH YYEOHBIX 3a/lay U B
MTOBCEHEBHOM KU3HHU.

OoOpa3oBaTe/ibHbIC 321a4H:

- HAy4uTh MpaBUjiaM pabOThl HA KOMITBIOTEPE U MIpaBUiIaM MOBEICHUS B
KOMITBIOTEPHOM KJ1acce;

- (¢opMupoBaTh HaBbIKK PAOOThI C KJIABUATYpOH, MBIIIBIO, YMEHHE
pabotath ¢ mankamu, aitnamu;

- (opMHpOBaTh HABBIKM PabOTHI B MpPOrpaMMax TEKCTOBOI'O peaaKkTopa
Microsoft WORD, nporpamme PowerPoint;

- BBIpa0OTaTh yMEHHWE HAXOIWUTh HYXHYI HHPOPMAIMIO B CETH
WHTEPHET OPUEHTUPOBATHCS HA UHTEPHET-CalTax;

- HAYYUTh BBITMOJHATH MPAKTUYECKHA 3HAYUMBIE PabOTHI: oQopMIeCHUE
pedepatoB, cocTaBieHUE caMO TIPE3CHTAITUN U Jp.

Koppexkuunonubie 3aga4u:

- aKTUBU3UPOBATH MBICIUTEIBHYIO JESATEILHOCTh (Pa3BUTHE MPOIECCOB
aHajau3a, CHUHTE3a, 0000IIeHUs], Kilaccu(uKaiuu, CpaBHEHUS, YMEHUS BBIACISITH
[JIABHOE);

- Pa3BHUBATb YMCHHUC OPUCHTUPOBATLCA B CUTyallUU, YCMATPUBATL CBsA3HU



Y OTHOIIICHUSI MEXKTy OObEKTaMU;

- of0oramaTrh aKTHMBHBIA W TMACCHBHBIA CIIOBaph MpOodecCHOHATHHBIMU
TepMUHAMU.

BocnurartenbHble 3a1aun:

- BOCIHTHIBaTH YMEHHE paboTaTh CaMOCTOSITEJIBLHO, OPraHU30BaHO,
aKKypaTHO COOJIO/as IpaBMIa TEXHUKH 0€301TaCHOCTH;

1.4. TpedoBaHusl K Pe3yJIbTaTaM OCBOCHUS M CHUIINHBI

JInst qoCTHKEHUS HeJIe U peanu3anuu 3a1a4d yaeoHou aucruriuabl AJ[01.
OCHOBBI KOMITBIOTEPHOW TPAMOTHOCTH TpyMIa YCIOBHO pa3/ielieHa Ha MOArPYIIIbI
(peanmmzanus qudGepeHIIMPOBAHHOTO TMOAX0a K OOYUYEHHUIO MO Kiaccupukaruu
Boponkopoit B.B.) mo ypoBHio oOydaemoctu. Jlemenue oOygarommxcs Ha
NOATPYIIBI MPOU3BEACHO C YYETOM BO3MOXHOCTEH YCBOCHHSI MMHU Y4EOHOTO
Marepuajia HA MUHUMAaJIbHOM U JIOCTATOYHOM YPOBHE.

K nepBoii rpyrre oTHOCITCS 0Oy4daronifecs, KOTopble HauboJee YCIEIHO
OBJIQICBAIOT MPOrPaMMHBIM MAaTEpHAJIOM B Mpolecce (PPOHTAIBHOTO OOYyYECHUSI.
BoNbIIMHCTBO 3aJaHUli MMM BBINIOJHSAETCS CAMOCTOSITENBHO, MPU BBIIIOJTHEHUU
3alaHu#, TPeOYIOIIUX TIepEeHOCa 3HaHHU I B HOBBIE YCIIOBHS, B OCHOBHOM, ITPAaBUJILHO
HCIIOJIB3YIOT UMEIOIIHUIACS OTBIT, OOBSICHEHHS JAIOTCS OTHOCHTEIBHO 000OIICHHO,
Ha JOCTYIIHOM HX BO3MOXHOCTSIM ypoBHE. [Ipy BBINOJIHEHUM CpPABHUTEIBHO
CJIOKHBIX BUJIOB pabOT UM HY>KHA aKTUBU3UPYIOIIAsl TOMOIIb MPEToiaBaTesl.

Bo BTOpyro rpyriy BXoAsST oOydaroIiuecsi, TakKe JIOCTATOYHO YCIIEIIHO
oOyuaromuecs B rpymnmne. OgHako B XOJe OOYyYEHHMS 3TU JCTH HCHBITHIBAIOT
HECKOJIBKO OOJBIINE TPYAHOCTH, YeM KOHTHUHTEHT IMepBod rpynmbl. OHHU, B
OCHOBHOM, TIOHUMAIOT (PpOHTATbHOE OOBSCHEHWE MPENoIaBaTelisi, HEeII0X0
3alIOMUHAIOT HW3Yy4YaeMblii MaTepuana, HO O0e3 MOMOIIM Yy4yuTeas OoO0O0OIIeHUs u
BBIBO/IbI JIeJIaTh HE MOTYT. [lepeHoc 3HaHul B HOBBIE YCIIOBUS UX HE 3aTPYIHSET, HO
IIPU 3TOM y 00YyYarOUIUXCsl CHUXKAIOT TEMI pabOThI, JOMYCKAIOT OIIMOKH, KOTOPbhIE
MOT'YT OBITh UCIIPABJICHBI C HE3HAYUTEIHLHON MTOMOIIIBIO ITe/1arora.

K tpetneit rpymme oTHOCATCS 00y4aronuecs, KOTOpbIe ¢ TPYAOM YCBAaUBAIOT

MpPOTPpaMMHBIM MaTepuai, HYXAasCh B Pa3sHOOOPa3HOW IMOMOIIU CO CTOPOHBI
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npenojasaresia. VIM TpyJIHO OnpenenuTh riIaBHOE B M3Yy4aeMOM, OTIACIUTh €ro OT
BTOPOCTENEHHOIO, YCTAaHOBUTH JIOTMYECKYIO CBsI3b vacTte. OHU, HaeKO He
MOJIHOCTHIO TTOHUMasi (PPOHTANILHOE OOBSICHEHHE, HYXKIAIOTCA B JOTOJHUTEIBHBIX
KOHKPETHBIX pa3bsiCHEHUsIX. WX OTIMYaeT HU3Kash CaMOCTOSTENbHOCTh. Temi
YCBOCHUSI MaTepHualia y 3TUX OOYydYalolMXCs 3HAUYMUTEIBHO HIKE, YeM Y JIETEeH,
OTHECEHHBIX KO BTOpO# rpyrmmne. OHU HYXJal0TCsl B TOCTOSIHHON KOPPEKIIMU CBOUX
JNEUCTBUIN MpernojaBaTesieM. 3aT€M OJIHOTUIIHBIC YNPAKHEHUSI OHU BBITTOJHSIOT
caMHu, TIOKa HE BCTPETATCS C HOBBIM BHUIOM paboThl. CoOriacHO JaHHBIM
MICUXOJIOTO-TIEIarOTHYECKOTO 00CIEeIOBaHUSI KOHTHUHTEHT OOYYarolIMXCs TPYII
npodecCHOHAIbHOM  MOATOoTOBKM 17544  Paboumii  1mo  KOMIUIEKCHOMY
OOCITY>KMBAaHUIO U PEMOHTY 3JaHHUM JIETUTCS Ha TMEpPBYIO W BTOPYI rpymiy. B
pe3yabTaTe OCBOCHUS JUCHUIUIMHBI 00YYaIOIIUeCs HOJKHbI YMETh:

-0(hOpMIISITH TEKCTHI B TEKCTOBOM PEIAKTOPE B COOTBETCTBUU C 3aJaHHBIMU
TpeOOBaHUSIMU K MIPUQPTY, €ro HAYEPTaHUIO, pa3Mepy U LBETY, K BbIPABHUBAHUIO
TEKCTA,;

- co3aaBaTh, (opMaTUpOBATh M 3alONHATH JIAHHBIMU TPOCTHIE WU
CJI0’KHBIC TaOJINIIBI;

- BCTaBJATh PUCYHOK, TUArpaMMy, TaOJIUILY;

- OCYUIIECTBJIATh 3alyCK, HACTPOMKY mMapaMmMeTpoB U uHTepdeic
nporpammel PowerPoint;

- HUCIOJb30BaTh KOHCTPYKTOP CHAWOB MJisi CO3JaHUs IpPE3CHTaluU,
3aIOJHATh CHANIbI;

- OCYHIECTBJISITH MOWCK uHpopmaruu B cetu HMHTEepHET C
VCIOJIb30BAHUEM 3aMPOCOB;

- paboTaTh C PIEKTPOHHOU MOYTOM (PErUCTPUPOBATH MOUYTOBBIN SUIUK U
nepechUIaTh COOOIICHHS)

B pesynapTare OCBOCHHUS AMCIUILIMHBI OOydYaronuecs AO0JKHbI HMETh
NpeacTaBJICHHE:

- 0 pOJU KOMIIBIOTEPA B JKM3HU YEJIOBEKA;

- 00 ocHOBax pabOTHI HA NMEPCOHATTLHOM KOMIIBIOTEPE;



00 OCHOBHBIX BO3MOYKHOCTAX TEKCTOBOTO peaakTopa (TEKCTOBOTO
nporieccopa) Microsoft Word;

- 0 CO3[aHUWM MpEe3eHTANuH B Iporpamme Power Point;

- 0 KoMIbOTepHOM cetn MHTepHeT;

- 00 OCHOBHBIX MOHATHUIX U TEPMUHAX DJIEKTPOHHON MOYTHI;

- O IpaBuUJIaX TEXHUKU OE30MaCHOCTH U IIPHU pabOTe Ha KOMIIBIOTEPE

1.5 ®opmMbI TeKyLIero ¥ KTOroBOro KOHTPOJIS

Texymuii KOHTpoib 3HAHUM OOydYalOIIUMXCSl TPOBOJUTCA B  BHUJE
BBITMIOJIHEHHSI YCTHOTO (DPOHTAIBLHOTO U MHAUBUIYaJIbHOTO OIPOCa.

Texymuii  KOHTpPOJb YMEHMM  OCYIIECTBISETCS MpPH  BBINOJIHEHUU
IPAKTUYECKUX padoT.

Brimonunenne mpakThyecKux paboT g oOydarommxcs | rpymnmsl
IPEIOoJIaraeT CaMOCTOSTENbHYIO HHANBUIYAIbHYIO PAa0OTY U PU HEOOXOAMMOCTH
KOHCYJIBTHPOBAHUE  TIEAAroroM M  HOCUT  PENPOIYKTHUBHBIM  XapakTep.
[IpenocraBieHrne 0Oy4arOUIMMCs WHAWMBUIYAIBHBIX 33JaHUN J1a€T BO3MOYKHOCTh
CaMOCTOSITEJIFHO BBIMOJIHATH IpeiaraeMble 3aaHNs B UHAUBUAYAIbHOM TEMIIE, U
00€ecCreynBaOT CO3HATEILHOE YCBOEHUE MaTepualia, HAMpPaBJIEHHOE HA YCHEIIHOe
OBJIaJICHHE MAaTEPUATIOM.

[TpakTrueckue paboThI Jy1sl 2 TPyNIbl PACCUUTAHBI HA TO, YTO 00yYaroIuecs
BBIIIOJIHAIOT ~ pabdoOTy MOJ  pPYKOBOACTBOM  Menarora, B  COOTBETCTBUU

VHCTPYKLIMOHHOM KapTOU U HOCAT O3HAKOMUTEJIbHBIN XapaKTep.



1.2. O6beM yueOHOI TMCUMILUINHBI M BUAbI Y4e0HOIi padoThl

Buja padorbl O0bem yacos
MakcumanbHas yaeOHast Harpy3ka 68
O0s13aTenbHas ayIMTOpHAs Harpy3Ka 68

B ToMm uuncie:

[IpakTH4eckue padoThI 30

JuddepeniupoBaHHbIii 3a4eT 1

2. COJEPXAHUE YUYEBHOMU JUCIUIIJINHBI
BBenenue - 3 yaca

KommbroTep - yHUBEpCaIbHOE BBIUMCIUTENBHOE YCTPOUCTBO, paboTaroiee
1o nporpaMMe. THUIIBI KOMIIBIOTEPOB:  MEPCOHAIIbHBIE KOMIBIOTEPHI, BCTPOECHHBIE

KOMITBIOTEPBI, CYTIEPKOMITbIOTEPBI. MOOMIIbHBIE YCTPOKCTBA.

OcHOBHBIE KOMITIOHEHTBHI KOMIIbIOTEpAa W HUX Ha3zHaueHue. [Ipormeccop.
OrnepatvBHasl U JOJTOBPEMEHHAS MaMsTh. Y CTPOMCTBA BBOJA M BhIBOJAA. TE€XHHKa
0€30MacHOCTH U MpaBuiia pabOThl HA KOMITBIOTEPE.

Nudopmanus u uHpopMauMoHHbIE NPOIECCH] - / YACOB

Ucropust cranoBieHuss HHPOPMATUKN KaK HAYKU U JAUCITUTUIMHBI. JTarlbl
pa3BUTHS HHPOPMALIMOHHOTO OOIIECTBA.

Nudopmarnus. XapakrepucTuku uHGOpMaIUU: BAXKHOCTD,
CBOEBPEMEHHOCTb,

JOCTOBEPHOCTh, AKTYAJIbHOCTD U T.II.

OcHoBHBIE BUIBI MH(POPMAIMOHHBIX IMPOIIECCOB: XpaHEHHE, Iepenaya u
oOpaboTtka uHbopmanuu. [Tpumepsl MHPOPMAIIMOHHBIX MPOIECCOB B CHUCTEMAax
Pa3JIMYHON MIPUPOJIBL; UX POJIb B COBPEMEHHOM MHUPE.

Xpanenue undopmanuu. Hocurenu nndpopmanuu (OymaxkHbie, MarHUTHBIE,
ONTHYECKHE, PIIPII-TTAMSTB).

[Tepenaua undopmarmu. crounnk, nHPOPMAITMOHHBIN KaHA, TPUEMHHIK

uH(popManuu.



O6paboTtka uapopManuu. OOpaboTka, CBS3aHHAS C IMOJIYYCHHUEM HOBOM
unpopmaruu. OOpaboTKa, CBs3aHHAs C U3MEHEHHEM (POPMBI, HO HE U3MEHSIOMIAs
conepkanue uHpopmanuu. [Touck napopmanuu.

OcHoBbI 00pa00TKH TekcTa - 17 yacos

TexcroBblii pexakrop Microsoft Word

TexcToBble JOKYMEHTBI M HUX CTPYKTYpHbIE €IuHULBI (pa3zgen, ad3ar,
CTpOKa, CJOBO, CHUMBOJ). TEXHONOTMH CO3JaHUSI TEKCTOBBIX JIOKYMEHTOB.
Co3nanue, penakTupoBaHue U (OpMATUPOBAHUE TEKCTOBBIX JOKYMEHTOB Ha
komnbioTepe CtmiieBoe (opMatupoBaHue. BkitoueHue B TEKCTOBBIM JTOKYMEHT
CIHCKOB, TaOJIUL, uarpaMM, GopMyi U rpapudeckux o0bekToB. PopMaTupoBaHue
CTpaHul JOKyMeHTa. OpHeHTauus, pa3Mepbl CTpaHUIbl, BEJIUYHMHA IOJIEH.
Hymepannst crpannn. Kosmontutynsl. CoxpaHeHHME MOKYMEHTAa B Pa3IUYHBIX
TEKCTOBBIX (hopMaTax.

O6pa6oTka rpadpuyeckoii mapopmanun B Paint - 4 yaca

3HaKOMCTBO ¢ TIpaduueckumMu pegakropamu. PacTpoBble pHUCYHKH.
Hcnonp3oBanue rpadpuueckux NpUMHUTHBOB.

Omnepanuy pemakTHpOBaHHUS TpadUIeCKUX OOBEKTOB, B TOM YHUCIE
udpoBeIX (ororpaduii: U3MEeHEHHWE pa3Mepa, oOpeska, MOBOPOT, OTPAKEHHUE,
pabora ¢ oOnacTsMu (BbIACIICHHE, KOMUPOBAHWE, 3aJIUBKa IIBETOM), KOPPEKIIUs
I[BETA, SIPKOCTH 1 KOHTPACTHOCTH.

BekrtopHas rpaguka. Co3naHue BEKTOPHBIX PHUCYHKOB BCTPOEHHBIMU
CpeICTBAaMH TEKCTOBOTO TMPOIIECCOpa WM JAPYTUX MpOrpamMm  (TPUIIOKCHHN).
JloGaBieHre BEKTOPHBIX PUCYHKOB B IOKYMEHTBHI.

O0padoTKa JaHHBIX B cpele Tadju4yHOro mpomeccopa MS Excel - 5
4acoB

OnexTpoHHbIe Tabmuibl. Mcnonb3oBanue popmyil. BeinmoiaHnenue pacyéTos.
[Toctpoenue rpaduxoB u nuarpamm. IloHstre o copTupoBke (YNOPSAOYUBAHUN)

JaHHBIX.



NHpopManiHOHHO-KOMMYHMKATUBHbIC TEXHOJOIMM B KOMIBIOTEPHOH
ceTH - 16 yacoB

O60benunenne kommbioTepoB B ceTb. Cerb MuTepner. Beb-ctpanuna,
BeO-caiiT. CtpykTypa aapecoB BebO-pecypcoB. bpaysep. IlonckoBbie CHUCTEMBI.
[Touck nHpOpMaIIMK MO KIIOYEBBIM CIIOBaM U MO M300paxxeHuto. JloCTOBEpHOCTD
uHbopMaluu, noxydeHHon u3 Muarepuera.

CoBpeMeHHbIE CEPBUCHI MHTEPHET-KOMMYHHUKALIUN.

CeteBoii 3TUKET, 0a30Bble HOPMBI UH(POPMAIIMOHHOW STUKH M TpaBa MpH
pabote B cetn UuTepret. Ctpareruu 6e3omacHoro noseneHus B MIHTepHETE.

TexnoJsioruss npeacraBiaenuss nHpopMauuu B Buje mnpeseHraumii- 10
4acoB

[loaroToBka MynabTUMEOUNHBIX mnpe3eHTauuil. Crnaiin. JoOaBieHue Ha
craiig TeKcTa U n300pakeHuil. PaboTa ¢ HECKOJIBKUMU ClIaliIlaMH.

JloOaBrieHne Ha  claid]  ayJuMOBU3YaJbHBIX JAHHBIX. AHHMAIUS.

['unepccpuikn



3. TEMATHYECKOE IINTAHUPOBAHUE
JIJISA AJ1.01 OCHOBBI KOMIIBIOTEPHOM T'PAMOTHOCTH

Ne HauMeHoBaHMe pa3/ie/ioB U TEM Makcu | KoJa-Bo
ypo M. 00s13aTEIbHOI
Ka yuyeOHa | ayIUTOPHOM
s Y4eOHOM HATPY3KH
HArpy3 | npu o4Hou opme
Ka 00y4eHHus, 4acChbl
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BBenenue 3 3
1 Pose koMIIbrOTEPA B )KU3HU desioBeka. Tb npu 1 1
pabote Ha [1K
2 Y CTpoiCTBO MEPCOHATBLHOTO KOMIIBIOTEPA 2 2
Nudopmanusa u uHGOPMAMOHHBbIE MPOLECCHI 7 7
3 HcTtopust ctaHOBNIEeHUSsI MHOOPMATUKU Kak 1 1
HAYKH U TUCITUTUTUHBI.
4 Dranbl pa3zBUTHA UHPOPMALTUOHHOTO 1 1
oOmiecTBa
5 Nudopmarus u ee cBoiicTBa 1 1
6 HNudopmarmonnslii mpoiiece 2 2
7 NudopmarmonHas MoJieab» 00beKTa 2 2
OcHOBBI 00pa00OTKM TEKCTA. 17 2 15
TexcroBblii penakrop Microsoft Word
8 Cdepnl UCTIOB30BAHUS TEKCTOBBIX 1 1
JIOKYMEHTOB
9 HHuTtepdeiic cpeapl TEKCTOBOTO MpoIeccopa 1 1
Word 2010
10 IpakTnueckas padora Ne 1 1 1
«DopmaTupoBanue MpUGTOBY
11 | IIpakTuueckasi pad6ora Ne 2 1 1
«YCcTaHOBKa MapaMeTPOB CTPAHUID




12-

IIpakTuyeckasi pabora Ne 3

13 | « MHOTOKOJIOHOYHBIN TEKCT) 2

14 | IlpakTu4yeckasi pa6ora Ne 4
«OrnaBieHus. 1
Hymepanus ctpanuipy

15 | IIpakTu4yeckas padora Ne 5 1
«["paHMIIBI M 3aJIMBKA JJI TEKCTa U a03a1IeBy

16- | IIpakTHyeckas padora Ne 6

17 | «Co3nanue MapKUPOBAHHOTO U 2
HYMEPOBAHHOTO CIHACKa

18- | [IpakTuuyeckas padora Ne 7 2

19 | «Co3nanue Tabauin

20- | IIpakTHyeckasi padora Ne 8

21 | «Co3manue u popMaTUPOBAHUE TAOIHII 1O 2
3aJIaHHBIM YCJIOBUSIM»

22 | lIpakTuyeckas padora Ne 9 1
«BcTaBKa pHUCyHKa U €ro MO0J0KEHUE B TEKCTEN

23- | IIpakTuyeckas padora Ne 10

24 | «Co3nanue rpadudecKkux 0ObEKTOB B 2
TEKCTOBOM PEIAKTOPE»

25 | IpakTuyeckasi padora Ne 11 1
BcraBka 06bekToB WORDART»

26 | Buaer kommerotepHoi rpaduku. ['padudaeckuit 1
penakrop Paint

27 | lIpakTudeckas padora Ne 12 1
«Co3/1aHne pacTpoOBOr0 U300PAKECHUSDY

28 | [IpakTuyeckas padora Ne 13 1
«Co3/1aHre BEKTOPHOTO U300paKEHUSD)

29 | IIpakTuyeckasi padora Ne 14 1
“Coznanue pucyHka B Paint 3Dy

O0pabdorka 1aHHBIX B cpejie TA0JIUYHOTO 3

npoueccopa MS Excel

30 | 3HAaKOMCTBO C TaOJIMYHBIM Tporieccopom MS 1
Excel

31 | llpakTuyeckas padora Ne 15 1
«Cosznanue tadaui B MS Excel”

32- | [IpakTuyeckas padora Ne 16 2

33 | «IlocTpoeHue rpadukoB U 1UarpamMm»

34-3 | [IpakTuyeckasi padora Ne 17

7 «O0paboTka JaHHBIX MPU TOMOIIU 4
MaTEeMaTUYECKUX (HYHKIIUID)

NudopmManiuoHHO- KOMMYHHUKATHBHbIE 16

TEXHOJIOI'MH B KOMHBIOTepHOﬁ CETH




38

CocrtaB cetu UHTEpHET. DTHKA CETEBOTO

1

oOmeHus

39 | JlokanbHBIE KOMIBIOTEPHBIE ceTU. [ ToOanbHas 1
KOMITBbIOTEepHast ceTh VHTEpHET.

40 Anpecanus B cetu Uutepner. [lonsitue 6paysep 1

41- | MapmpyTusanys 1 TPaHCIOPTHPOBKA JAHHBIX TI0 2

42 | KOMIIBIOTEPHBIM ceTsiM. BcemupHast nmayTuHa.

43- 9

44 | Dnexrponnas moura. OOmenue B ceti MHTEpHET.

45- | [IpakTnyeckas padora Ne 18

46 | «Perucrpanus B mouToBoii ciry:x6e Mail.ru. 2
Ilepechlika KOPPECHOHIEHLIUN

47- | IlouckoBbie cHCTEMBI. PaGoTa ¢ MOMCKOBBHIMH 3

49 cucremamu Yandex, Rambler, Google.

50- | IIpakTuyeckas padora Ne 19

51 | «Ilouck unrepunet- pecypcon no URL- 2
ajpecam

52 | llpakTHyeckas padora Ne 20 1
«ITorck nHGOpPMAIIHH TT0 KITFOUEBBIM CIIOBaAM

53- | Meps! nHGOPMAITMOHHOM 6€30MMaCHOCTH. 3

55

TexHoJiorus npeacTaBjaeHust HHGOPMALMHU B BU/Ie 10

npe3eHTANMN

57- | Microsoft PowerPoint 2010. MuTtepdetic. 5

59 | I'paduka

60 | [IpakTuyeckas padora Ne 21 1
«Pa3paboTka miiaHa nmpe3eHTaInum)

61- | [IpakTuyeckasi padora Ne 22

65 | «3anmomHeHUe Mpe3eHTAuU HHPOPMAITHEH 10 3)
TEME»

66- | [IpakTuyeckasi padora Ne 23

67 | «/lobaBnenue B mpeseHTanuio 3p¢heKToB 2
aHUMAIMU. 3ByKa U BUICOPOJIUKOBY

68 | InddepenuupoBaHHbIii 3a4eT 1




4. YCJIOBUS PEAJIM3ALIMU ITPOTI'PAMMBI TINCHUTIJINHBI

AJ1.01 OCHOBBI KOMITBIOTEPHOI TPAMOTHOCTH

4.1. TpeOoBaHusi K  MHHHUMAJLHOMY  MAaTepHAJIbHO-TEXHUYECKOMY
o0ecrne4eHn 10

Peanuzanms yaeOHON TUCITUTIIMHBI TpeOyeT HaMMIus y4eOHOTo KabuHeTa
«MHdpopmaTukay.

OobOopynoBanne y4eOHOro KaOuHera:

- aBTOMaTU3UPOBaAHHBIE paboure MecTa 00yJaronuxcs;

- aBTOMaTU3MPOBAaHHOE pabouee MeCTO MpernoaBaTes;

- KOMIUIEKT Y4eOHO-METOIUUECKON TOKYMEHTAIUH; KOMILJIEKT CIIPABOYHOU U
HOPMAaTUBHOW IOKYMEHTAIUU;

- uH(OpPMAIIMOHHBIE CTCH/BL;

- HarJIsiHbIE TOCOOUS IO OCHOBHBIM pasjiesiaM Kypca;

- METOJMYECKHE MOCOOUs JIJIsi MPOBEICHUS MPAKTUUECKUX 3aHSITUH.
TexHuveckue cpeacTBa 00y4eHus :

- MYJbTUMEIHIHBIE KOMIIBIOTEPHI

- CpEACTBA TEJIIEKOMMYHUKAIUU

- KOJIOHKH

- TIpUHTEP

- CKaHep

IIporpamMmMHoe odecniedeHue TUCHMIIIIMHBI:

- OmnepanuoHHas cucTemMa

- @aiinoBbIi MEeHEKEp (B COCTaBE ONMEPAIMOHHON CUCTEMBI WIIH JIp.)

- AHTHBHUpYCHas porpamma

- IIporpamma-apxuBaTop

WNurterpupoBaHHoe  O(PUCHOE MPUIIOKEHHE, BKJIIOYAIOLIEE TEKCTOBBIN
peNaKkTop, pacTpPOBbIi W BEKTOPHBIM Trpaduyeckue penakTopbl, MPOrpaMMy

pa3pabOTKU MPE3CHTAINI U JIEKTPOHHBIE TAOJIUIIBI



- 3BYKOBOM peakTop

- IIpocras cuctema ympaBieHus 6a3aMu JTaHHBIX

- MynpTuMenua mpourpeIBaTeb (BXOJAUT B COCTAB OMEPANMOHHBIX CHCTEM WIIH
7p.)

- Bpaysep (BXxoauT B cocTaB OMEPAIMOHHBIX CUCTEM KT JIp.)

- DIJIEKTpOHHBIE Cpe/icTBa 0OPA30BATEIBLHOTO Ha3HAYEHUS

- HpOFpaMMHOC o0OecreyeHne JJOKaJbHBIX CeTeH

HNudopmanuonHoe odecrieyenne 00y4eHust

[lepeuenr  pexkoMeHIyeMbIX  y4eOHbIX  u3naHui,  MHTepHeT-pecypcos,
JIOTIOJTHUTEIbHON

JUTEPATYPHI

OcCHOBHBIC HCTOYHHUKH:

1. Yrpunosuu H./l. [IpenonaBanue kypca «upopmaruka u UKT» 7-11 kmaccsl. -
M., 2005.

2. VYrpunoBu4y H.JI. u np. Ilpaktukym no undopmaruke u WHPOPMAIMOHHBIM
texHoaorusam 10-11 xm. - M., 2002.

JlonoJIHUTEIbHbIE HCTOYHUKH:

1. 3anoroBa JI.A. KowmmnbiopHas rpaduka. I[Ipaktukym. YyeOHOe mocobue.
DIIeKTUBHBIN Kypc. - M., 2005.

2.  YcenkoB [[.1O. Ypoku WEB-macrepa. - M., 2003.

3. IHadpun FO.A. Uadpopmaruka. Uudopmarmonnsie TexHonoruu. Tom 1-2. - M.,
2004.

HNuTepHer-pecypesl:

1. www.edu/ru/modules.php - katamor oOpa3oBaTenbHbIX IHTEpHET-pECypCoOB:

y4eOHOMETOANYECKHE TOCOOUS
2. http://mbousosh28adaptivnaishkola.edusite.ru/p8aal.html-Yuebuuku o
Nudopmatuke u UKT

3. http://comp-science.narod.ru/ - muaaKTHYECKHE MaTeprabl 0 HHHOPMATHKE

14


http://www.edu/ru/modules.php
http://mbousosh28adaptivnaishkola.edusite.ru/p8aa1.html-%d0%a3%d1%87%d0%b5%d0%b1%d0%bd%d0%b8%d0%ba%d0%b8
http://comp-science.narod.ru/

5. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHUA
JAUCHUIIJIMHBI A/1.01 OCHOBBI KOMIIBIOTEPHOU I'PAMOTHOCTHA

KOHTpOJII) 1 OLICHKA PE3yJbTAaTOB OCBOCHUA JUCHUIIJIUHBI OCYIICCTBJ/IACTCH

npemnoaasaresieM B Npoiecce NpoBeleHNs MPAKTHYECKUX 3aHATHI,

TECTUPOBaAHUA, 4 TAK/KE BLINNOJHCHUSA 00YYAIOIMMMHUCA HHAMBHIYAJbHBIX

3aJIAHHUH.

B pe3yabTaTte O0CBOCHMUSA AUCHHUIIIINHBI

00y4YaIOIIMHCH T0JIKEH YMETh:

BBO,Z[I/ITI) I/IH(l)OpMaI_II/IIO B KOMIIBIOTCP C IIOMOIIBIO
KIIaBHATYPbI U MBIIIH; CO3aBaThb, ICPCUMCHOBLIBATD,

nepeMeniaThb, KOMMPOBaTh U YAJIATh NANKKU U (pailyibl

[Ipaktrueckas padora Ne 1

OdopMisaTh  MOJNA  CTpAaHUIBI, YCTaHABIUBATH
OpPHEHTAIINIO CTPAHMIIBI, Pa3pPhIBBI, KOJOHKH, HOMEpa
ctpanuil. OQopMIIsATH TEKCT B COOTBETCTBHUU C
3QIaHHBIMH ~ TpeOOBaHMSIMH K  mpudry, ero
HA4YEPTAHUIO, pa3MepPy M IBETY, K BBHIPAaBHUBAHHIO

TCKCTaA.

[Ipaktruueckue paboTsr Ne 2,

Ne3 No4

[IpumeHnsTh pa3nuyHble BapUaHTHl  O(QOpMIICHUS
TUTYJIBHOM CTpaHUIIbl, 3aroJIOBKa, YCTaHABIWBATh

PaMKH, TPAHULBI U 3AIMBKY TEKCTA

[Ipaktrueckas pabora Ne 5

Co3maBaTb MAapKUPOBAaHHBIM W HYMEPOBAHHBIN

CIIMCOK

[Ipaktrueckas pabora Ne 6

CoznaBath, opMaTUPOBATh W 3AMOJHATH JTAHHBIMU

TaOJIUIIBI

[Ipaktrueckas pabora Ne 7

[TpumeHsTh ¢TI OPOPMIIECHUS AJI TaOIHIIbI

[Ipaktuueckas pabora Ne 8

BcTaBnarh B TEKCT CHMBOJBI, H300pakKeHUS,

JIAarpaMMbl

[Ipaktrueckue paboTbl Ne 9,

Ne 10




[Mpumensts WordArt

[TpakTrueckast padorta Ne 11

Co3naBaTh pacTpOBbIE M BEKTOpPHBIE Tpaduyeckue

nu3o0paxenus B Paint

[TpakTideckue padboTsl Ne

12, Ne 13, Ne 14

Co3pmaBate u Tabmun B MS Excel, u3meHsTh mmpuny

CTOJIOIIA, CTPOUTH JAArpaMMmBbl, BBITIOJIHSATD

HpOCTCI?IHIHG BBIYMCJICHHA B T3.6J'II/IHaX

[TpakTiaeckue padboTsl Ne

15, Ne 16, N 17

OcymiecTBiATh Nouck nHpopmanuu B cetu MaTEpHET
C MCIIOJIB30BAHUEM IIPOCTHIX 3aIIPOCOB (110 OJHOMY
IPU3HAKY); OPUEHTUPOBATHCS HA UHTEPHET-CalTax.
PernctprpoBaTh MOYTOBBIN SAIIUK U MEPECHLIATH

COOOIIEHUSA

[TpakTiaeckue padboTsl Ne

18, Ne 19, Ne 20

OcyliecTBIsATh 3alyCK, HACTPOWKY IapaMeTpOB U

uHTepdeiic mporpammel PowerPoint

[Ipaktruueckas pabora Ne 21

Hcnonp3oBaTh KOHCTPYKTOP CﬂaﬁﬂOB I CO3JaHusA

IIpC3CHTAllUH, 3aIIOJIHATDH CJ'IEIfII[BI ) BCTaBJIATh

PUCYHOK, TUarpamMmy, TaOJIUILy

[Ipaktruueckas padota No 22

HactpauBate > @dexTs aHUManuu Mpu CO3JaHUU

MpE3EHTALUN

[Ipaktrueckas pabora Ne 23

B pesyJjbTare 0CBOCHUSA TUCUUIINHBI

00y4aroIIMCs T0/KEeH 3HATD

Ponb KOMITIBIOTEPA B JKU3HH YCJIOBCKA

[TonsiTue nuHopmalu 1 ee CBocCTBa

Hcropust w »aTanbel pa3BuTUid HHGOPMAIIMOHHOTO

o011IecTBa

OcHOBBI paOOTHI Ha EPCOHATBHOM KOMIIBIOTEPE

[IpaBmira TexHUKH Oe30macHOCTH IIpH paboTe Ha

KOMITBIOTEPE

['pynmnoBoii u ppoHTAIBHBIN

onpoc (YCTHO)

16




OCHOBHBIE BO3MOXHOCTH M HUHTEP(ENC TEKCTOBOTO

pemakTopa (TekcToBoro npoieccopa) Microsoft Word

[ToHsTHE O Mpe3eHTanuu nporpaMmmer Power Point

OO11ee npeAcTaBiIeHUE O KOMIIBIOTEPHOM CETH
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